(Insert Venue Name Here)
Space Hire Agreement

This is an example Venue agreement. The agreement is between the below two parties. The agreement does not involve Midsumma Festival in any manner and Midsumma will not be liable for any matters in relation to this agreement. Please note all fields in grey should be filled out by the contracting parties.
[bookmark: _GoBack]
This agreement is made on [Day][Date][Month], [Year] (e.g. Wednesday 18 August, 2017)
 
PARTIES
Agreement Between: xx (Insert Venue Name) “The Venue” of xx (Insert Venue Address) ABN: xx (Insert Venue ABN)
Name of representative/ contact: xx (Insert Producer Contact Name/ Representative)
Email: xx (Insert Venue contact email)
Telephone: xx (Insert Venue contact phone number)

And
Hirer: xx (Insert Producer or Producing Company) “The Producer” of xx (Insert Producer address) ABN: xx (Insert Producer ABN ) (GST registered/ GNR – specify one)
Name of representative/ contact: xx (Insert Producer Contact Name/ Representative)
Email: xx (Insert Producer contact email)
Telephone: xx (Insert Producer contact phone number)

HIRE DETAILS
Project Name: xx (Insert name of Project) “The Project”
Hire Date: xx (Insert hire dates)
Hire Period: xx (Insert hire days and times of day: ie. Tuesday – Saturday 5pm-11pm; Sunday 1pm-9pm)
Additional access for bump-in/ tech work: xx (Insert bump days of week, dates and times of day) 
Project times: xx (Insert the days of the week the project will run and the required access times on those days)
Access restrictions: xx (Insert any general access restriction including noise, times of day, spaces, etc.)
Agreed Number of events per week: xx (Insert the number of agreed events per week)
Maximum number of persons attending per event: xx (Insert your maximum capacity for each event delivered) 
Duration of event: xx (Insert the duration of the event in minutes, if this is approximate specify this) 
Interval: xx (Insert Yes or No)
Type of Project: xx (Specify the type of project: sports activity, public talk, performance, visual art, parade, etc.)

Venue:
The premises situated at (Insert venue address) inclusive of:
1. (Insert spaces that are utilised) 2. (Insert spaces that are utilised)

FEES
Deposit: xx (Insert deposit amount, specify whether it is refundable or not and on what date it is due. Make sure you reflect the exclusive of GST amount eg. $xx.xx ex. GST)

Security Bond: xx (If applicable, insert the security bond amount)

Space Hire Charges: xx (Insert space hire charges minus the deposit amount, if applicable. Specify whether it is refundable or not and on what date it is due. Make sure you reflect the exclusive of GST amount eg. $xx.xx ex. GST)

Technical Services: xx (insert the number of hours of technical support received as part of the venue agreement at no additional cost and any conditions in the use of these hours – times of day, etc.) amount of technical hours will be provided as part of the venue hire agreement at no additional cost. The up-to-date technical specifications for the venue including an inventory of all function equipment will be sent to the Producer before signing this contract. All equipment provided by the Venue and the Producer is to be in working order and have been tested and tagged as per industry regulations.

Technician Charges: xx (List all technical charges additional to the space hire charges, the rates and in what circumstances they are liable).  
Booking fees: xx (Insert all booking fees/ charges exclusive of GST that are applicable through the venue and any other ticketing outlets such as Halftix. Ensure bookings fees for complimentary tickets are also specified, if applicable)

Staffing fees (per staff member): xx (Insert all staff fees itemised per role and noting the hourly rate)

Additional fees: xx (Insert any additional fees on public holidays, Sundays, etc.)

Other Charges: xx (Insert any other charges other than those specified above, this may include fees for damage of space, etc.)

Insurance: Hirer to provide copy of relevant certificate of currency for Public Liability Insurance for $xx (insert amount) million coverage

SPECIAL CONDITIONS
Additional performances are to be scheduled in consultation with venue management. 

TICKETING DETAILS
It is agreed the Producer will be responsible for all ticketing requirements associated with the Season and any costs thereof, unless otherwise agreed.

Net Box Office Receipts
It is agreed the Venue will retain xx% (insert the percentage if any retained by the venue) of Net Box Office Receipts for the Season. The Producer will retain the other xx% (insert the percentage retained by the producer) of Net Box Office Receipts.

Net Box Office Receipts means the total revenue received by the Venue in relation to the Project derived from the sale of tickets for the Season, or other means of paid admission, less only ticketing charges.

Cancellation of the Project
(Insert cancellation policy agreed between the Producer and Venue)

GENERAL CONDITIONS
Merchandise
The Producer shall have the right to sell programs and merchandising at all events during the
Season and shall retain all income from such sales as long as written permission has been acquired by the Venue.

Title, Billing and Credits
The Project shall be billed as xx (insert the correct billing for the project as per your licensing agreement, if applicable)
For eg. Title presented by Company as part of Midsumma Festival 2018 

Filming
No photographs or recording of any kind are to be taken of the performances by the Venue without permission from the Producer. 

Both parties warrant that they will each meet their respective licensing requirements for filming and broadcasting i.e. the Producer shall meet its licensing requirements with respect to the Venue and all other requirements shall be met by the Venue.

Risk Assessment 
The Producer will provide a thorough and detailed Risk Assessment of the Project prior to bump in.

Termination
If either party shall fail to perform any of its respective obligations hereunder the other party may terminate this agreement forthwith upon 72 hours notice in writing to the other party and the party so terminating the agreement shall thereafter be relieved of its obligations hereunder, without prejudice to any rights to seek damages or other such redress as it may have at law.

Mediation
This agreement shall be construed according to the laws of the State of Victoria and all claims and disputes arising in relation here to shall be referred to an agreed dispute resolution body. Should parties be unable to resolve the dispute or claim in good faith via mediation, the matter(s) shall be submitted and determined under and pursuant to the laws of the State of Victoria. If a dispute arises out of this contract, and if the dispute cannot be settled through negotiation, the parties agree first to try in good faith to settle the dispute by mediation before resorting to arbitration, litigation, or some other dispute resolution procedure.

Liabilities
Nothing in this agreement shall be interpreted as constituting a partnership between the parties or shall render them liable to or for debts and/or liabilities of the other. 

Force Majeure
In the event that the engagement or any substantial part thereof is rendered impossible by reason of flood, earthquake, war or civil strife, hurricane, industrial disturbance, strike, fire, lockout, epidemic, or other acts of God, or any law, order, decree or regulation of any Government authority or for any reason of a similar or dissimilar nature beyond the control of the parties, it is understood and agreed that this agreement shall terminate and there shall be no claim for damages by either party against the other except claims arising from negligence of the parties, their servants or agents.

Sponsorship
The Producer and the Venue shall each have the right to acknowledge sponsors on all printed material and through signage at venues and shall mutually agree in writing the extent and details of such sponsorship arrangements. 

Occupational Health and Safety 
Both parties will comply with health and safety policies and procedures that apply to the Venue and to the safe delivery of the Project. Both parties will ensure that its respective employees, contractors, performers, agents or invitees working or otherwise entering the Venue during the term of this Agreement acts in accordance with and at all times complies with the Venue’s “house rules” and all policies and procedures regarding health and safety, including but not limited to evacuation procedures, maximum number of persons at the Premises etc.. Either party will immediately notify the each other of any hazards which the they observes or become aware of at the Venue. 

A safe and harmonious workplace will be maintained at all times reflecting the highest standards of professional conducts for all parties that are engaged in any capacity on behalf of the Venue. All parties are expected to be courteous and respectful and shall abide by the fair work code of conduct as is stipulated by the Fair Work Commission. Any breach of this code of conduct must be reported to the Venue or Producer. Both parties promotes open lines of communication.

SIGNED BY

........................................................        .........................		........................................................        .........................
Insert Name (Producer)         Date 		Insert Name (Venue)              Date


WITNESSED BY

........................................................        .........................		........................................................        .........................
Insert Name		          Date 		Insert Name		          Date




